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TRAINING & PLACEMENT CELL

RULES AND REGULATIONS PERTAINING TO PLACEMENT PROCESS AND CAMPUS DRIVES
Session 20.... - 20....

ELIGIBILITY AND REGISTRATION

1.

The role of the Training & Placement Cell is of a facilitator and counsellor for placement related activities. The
Training & Placement Cell does NOT guarantee a job. Applying for a company or joining a company is entirely the
responsibility/decision of the student concerned.

Students must register to be eligible for Placements. All students who expect to graduate from the University by the
end of the academic year 20 -20  and are seeking employment may register for campus placement with the
Training & Placement Cell. Note that placement registration is for ONE ACADEMIC YEAR ONLY. Registration
isnota compulsion. Students not interested in placements are requested not to register.

The Training & Placement Cell strongly discourages students to go for off-campus placements in the companies
that are expected to come to Poornima University as this affects company-university relations adversely. Students
are also requested to forward contacts they have, if any, in different companies so that the Training & Placement
Cell may formally invite these companies for placements.

The Training & Placement Cell assumes that every selected student will pass the medical test (if any). If there is a
rejection at this stage, the student's registration will be renewed and the student becomes eligible again to seek
placement through this cell.

Students who have lost the job for genuine reasons will be allowed to re-register on a case to case basis. Only
students who have a course extension or other genuine reasons will be allowed to re-register.

APPLICATION PROCESS

1.

Students are advised to read all the announcements made, go through the company website, and apply only if
interested.

All the details mentioned in the resume have to be genuine and will be verified by the Training & Placement Cell.
Any student found violating this rule will be deregistered from the placement process for the rest of the academic
year.

Students are required to submit their resumes well before the company application deadline. Resumes once
submitted, can be modified till the deadline is reached. However, DEADLINES WILL NOT BE EXTENDED
UNDERANY CIRCUMSTANCES.

Students are advised to avoid last minute submission as there may be delays and some may even get left out.

PRE-PLACEMENT TALKS

1. Pre-placement talks serve as a means to clarify details such as salary break-up, job profile, place of work, bond
details etc. with the companies. Students are required to be well-versed with all these details by clarifying them
during the pre-placement talk.

2. Notices ofthe pre-placement talks will be sent well in advance.

3. Students interested in a particular company are required to attend its pre-placement talk. Only students who have
attended the pre-placement talk will be eligible to apply for that company.

PLACEMENT PROCESS

1. Itis the responsibility of the student to check announcements/notices/updated information/shortlisted names etc.
on the notice boards of Training & Placement Cell/website/mail.

2. Students must carry their ID cards whenever they are attending the selection process.

3. Students should maintain originals and sufficient copies of their C.V., Passport size photographs, mark sheets,

grade cards, transcripts, certificates etc. The Training & Placement Cell will not be responsible for providing any
assistance to the students on the procurement of the above said documents.
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Students are expected to be punctual by being in time as per the notices and announcements. Late comers for
aptitude test/group discussion/interview may not be allowed to appear for the selection process.

If a student has opted to take part in the recruitment process of a company, the student is bound to appear for ALL
the stages/rounds conducted by the company according to his/her eligibility. In the event of a student being selected
for a particular round and then not turning up for the same, the Training & Placement Cell will levy a penalty on the
student. The penalty could also be to the extent of barring the student from future participation in any placement
related activity. All decisions regarding this will be made by the Training & Placement Cell only.

Students should maintain discipline and display ethical behaviour throughout the placement process. Any student
found cheating or violating the discipline rules set by the company or defaming the University name will be
penalized and/or deregistered from the placement process for the rest of the academic year.

Any communication between the company and a student must happen via the Training & Placement Cell only.

Students must be formally dressed in university uniform whenever they participate in any sort of interaction with a
company. The Training & Placement Cell reserves the right to refuse permission to a student to attend the selection
process, if their attire is unsatisfactory.

JOB OFFERS
1.

The Training & Placement Cell strictly enforces ONE STUDENT, ONE JOB OFFER POLICY. Student
shall inform about his job preference either by the joining date of first company or result of the second
company, whichever is earlier. Every student is bound to join the company, once he has given his consent to
the Training & Placement Cell.

The responsibility of going through the offer letter and taking actions therein such as submission of documents lies
entirely with the student. In case offers are received directly by the student from the company, the same must be
intimated to the Training & Placement Cell.

For students who have an early joining, the amount of Industrial Trip will be refunded and it is not
mandatory for them to attend.

In the same aspect, student who has an early joining have to submit the monthly Attendance Log sheet duly
signed and sealed by company manager/ reporting officer, failing to do so, he/she shall not be allowed to
appear for mid-term and end-term examination.

After having accepted a job offer, if a student does not wish to join a company due to genuine reasons such as
pursuing higher studies, then the student is bound to inform the Training & Placement Cell and abide by the
agreements/bonds they enter into with the company. If students don't adhere to this point, then in addition to a
penalty they are liable to receive their degrees at a later date than others.

The Training & Placement Cell reserves the right to override any of the above rules in special circumstances and

use their discretion to act on matters not covered by the above rules.

Name & Signature of the Student
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REQUEST LETTER FOR NO OBJECTION CERTIFICATE FOR EARLY JOINING
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Branch/ Specialization:. .. ... e e e
Name of Company for Which NOC r@qUITEA:. .........uivt ittt ettt e et e et e s et e et e et e e aeeaeeaeeaeaneaneeans

© NN kWD =

JOININE Date:. ..o e et et e

Declaration by Student

Lo e S0, D0 S
Campus ........coveveieiiiiiieniieniiesieeneee o Course/Branch. . Year/Sem. hereby declare:
1. thatIhaveread all the rules of Poornima Foundation, governing my early joining in the company.

2. that I have filled the request form after thoroughly understanding the rules and the information filled by me in the
request form is correct and true to best of my knowledge and belief.

3. thatIshall submit the Attendance Log sheet duly signed and sealed by company manager/ reporting officer, failing
to do so, I shall not be allowed to appear for mid-term and end-term examination.

4. thatl shall submitthe online assignments given by the concerned subject faculty as & when required.

Enclosure: Copy of Offer Letter
Signature of the student

Forwarded DY TE&P COOTAINALOT .......ccviiiiiiiiie ettt ettt e et e et e et e e staeestseeseseessbeeesseeesseeessasesseessseessseesssessnsasensseensseanes
FOrwarded DY T&P OFFICET ......oouiiiiiieeiie ettt ettt e et e e st e e st e e esbaeesbaeessbeesbeeassaesasaeessaeensaeensseensseensseennsens
FOrwarded DY HOD .....c.ioiiiiiieiiciieteete ettt ettt ettt e b e ab e e s e esbeesbeesbeesbeesseesseesseasseesseesseesseesseessessseessesssessseessessseans
Forwarded by Dean to Registrar office forissue 0Of NOC .........coiiiiiiiiiiiieieiecitesee ettt st e et estaestaestaessaeseaesenens
REISITAT OFICE: 1...iiuviiiiiie ettt ettt ettt et et e et e et e esbeess e e s b e esseesseasseesseesseesseesseasseanseesseesseenseenseasseasseanseensaesseasseenns
NOC issued on (date)........c.ovvevviiviiniiniieeiiesceeceece e eeeee e o AUthOTiZed SIZNAOTY . L,

NOC receiving sSignature DY STUACNIL. ...ttt ettt et e e et e et e et e et et e e et et e et e eaeeaeeneeneaneeneaneanas

Page 3 of 4



POORNIMA

Y. POORNIMA S 9

COLLEGE OF ENGINEERING

MONTHLY ATTENDANCE LOG SHEET

Name of Student Registration Number
Email ID of Student M. No. of Student
Name of Reporting Officer (RO) M. No. of RO

Name & Address of Firm

LOG SHEET COMPILED FROM A/ TO _/ /
Date Day Signature of Student Date Day Signature of Student

1 16
2 17
3 18
4 19
5 20
6 21
7 22
8 23
9 24
10 25
11 26
12 27
13 28
14 29
15 30

31

Comments of the Reporting Officer: (please tick one or more of the following whichever is most appropriate the
student is:
1. Good, doing well/ producing good work
Punctual/ not punctual
Progressing/ showing interest and involvement assigned task/duty
Need more concentration/ involvement.

Disturbing other staff and works.

A i

Any other (Please Specify)

Verified and signed by HOD Signature of the RO with Seal

Poornima University
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