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F 21/ RTU/COE/Exc\m/SEc/20\8/{gg Date 12:04.20\8
All Centre Superintendents,
RTU Exams

Sub.: Special Instructions for booking of UM Cases at Examination Centres

Sir,
While forwarding of UM Cases booked at the centre, following instructions
must be followed strictly as UM Case is a legal document and also very
much related with the career of the students:-

4 It has been observed, while dealing with the UM Cases by Unfairmeans
Committee, that some of the Centre Superintendent (C.S.) did not sign/ put
his Seal at prescribed place. No case of unfairmeans will be considered for
further action without signature & seal of Centre Superintendent. UM
evidence must be enclosed essentially.

2. In some of the cases the observations of Room Superintendent were not
certified by the C.S. So it must be taken care before forwarding the
case.

3. Completely filled up form of reporting cases regarding unfairmeans cases

should be submitted. While filling up of UM Proformas, utmost care should
be given so that UM Committee may take right decision in the case and
innocent student may not punished.

4. UM Cases booked at the centre must be dispatched to the Controller of
Examination on same date by registered / speed post only enclosing all the
related documents in the envelope and Form No. RTU/Exm/313 must be
pasted on the top of the envelope.

5. Many times it is observed that recovered material is not signed by room
invigilator and centre superintendent, even number of pages of recovered
material is also not recorded in the C.S. report. So, it may strictly ensure at
C.S. level that all pages should be signed and no. of pages should be
recorded in detailed C.S. report.

6. Bringing Cell Phones / Communication devices / Programmable
Calculators in the examination hall is strictly prohibited. This fact may
also brought to notice of students that using unfairmeans are liable to be
punished by suspension /expulsion.

7. Print of contents (cheating material) contained in electronic gadgets
should be enclosed for ready reference. In case of seized electronic
gadgets (mobile phone, digital watch, bluetooth device etc.) password
should be mentioned in reporting form failing which UM C<zamittee is
not in position to decide the case. AN
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8. It has also been observed that some cases are booked in the toilet or outside
the examination hall. In order to minimize such cases, Centre Superintendent
must pass the instructions to Room Superintendent for ensuring proper
escorting and strict vigilance on such places be made. Toilets and
surroundings should be searched thoroughly before commencing the
examinations and regular cleaning should be made during examinations.

9. Instruct all the students not to write any thing such as Mobile No., E-Mail
ID or any contact details etc. inside the answer books which may disclose
their identity.

10. Aware all the students regarding unfairmeans activity & their consequences
before commencement of examination.

11. In case student is booked under unfairmeans during examination, new
answer book should be issued to him/her immediately for the remaining
period of examination. In addition to this, student be advised to answer
remaining part of questions in the second copy. To be more clear, no
repeatation is required in second copy. Both answer books should be marked
as UM COPY-1 and UM COPY -2 and send separately as mentioned in
above point no. 4.

12. All the instructions regarding unfairmeans should be pasted on Notice-
Board of examination centre and also at visible places of inside &
outside of Examination Hall.

Your co-operation in this regard is highly solicited.

M”

(Prof. A.K. Dwivedi)
Controller of Examinations
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